DEPARTMENT OF ARCHIVES AND HISTORY
i RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—BM—1 for instructions on completing this form. Forward sigrfed o;igin'al to
Department of Archives and History, Records Management Division, -330 Capitol Aved'ue Atlanta, Georgia, 30334,
Attention: Scheduling Section. i : L

APPLICATION F?R RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

FOR AGENCY USE | 1. Agency Address ’ . ' ____EQR RECORQ?_@@[{AGEMENT USE
Appfication Date | Georgia Public Service Commission Application Number
| Transportation Rates & Services Division 82_ —IQQ \
Tpplication Number 1001 International Blvd., Suite 1107 Date Received Date Completed
Hapeville, Georgia 30354 DEC =3 1982 I’:.'AN 19 1083 .-
2. Per_sbn to _Contact - - Wo&lng Title B Telephone Number
Susan Davis Prlncipal Secretary IV 761-0775

3 Actlon Requested
a. [ Establish Retention Schedule record wiil continue to accumulate.

b. [ Dispose of present accumulation: no further accumulation anticipated.

¢. O Amend Application No. Check One: [ Change; [ Supercede; O Void "
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest b
present , ,
1970 . l 980 Rail Accident Reports
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

See attached sheet for description in detail

7. Record Seriee Description This file contains the follownng documente {include form numbers and titles, if any):
Attach samples of the file. :

. Documents relating to:  maintalning coples of rallroad accident reports submlffed by
raltlroad companies to +he Federal Ra?lroad Administration.

Included are: "Rallroad Injury and Illness Summary" reports contalning name of reporting
rallroad, name and signature of reporting railroad official, recapitulation of all
casual+|es, and recapitulation of all highway grade crossing accldent/incident
casualties.

File is arranged: Alphabetically by name of rallroad company.

8. Monthly Reference Rate How often are records referred to which are:
AV One to six months old &:5_. —, Beven to twelve months old ,l _3_ .; Thirteen to twenty-four months oid |~ ._aum_-.:
seldom ., .. .

twentifwe thonths and older 7 o o
9. Annual Rate of Accumulation of Records

Letter-size drawers ___ 1

; Legal-size drawers ce__:Shelves .. _; Other {specify)

AR_50—71. Rev.76 ' " (Over)




e e A e e e —_— e - - o — =

YES | NO | 10. Ouestlonnaue {Place an X" in the proper column)

a. Is this the official copy of the series?
If not, where is it?

X1 c isthisa vital record? ;
d. Does this series have historical or Iong term research value? ' E

(5

3
X b. Does the series contain c'onfldentlal mforrnatlon requiring security handhng? If yes, cite law or regulatlon

r,

documents be scheduled separately? :

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

?MN

_f, Isthe |nformat|Qn contained in this series ever published? | Ifl@ijitjch copy.

. I?_\zes.altach copy. . _ R .

f><2

d Is the |nforma§|on contained in this series ever analyzed and/or recorded in a summarized report?

. Is there a duplication of this series in your offloe or in anothei office or agency?
__If yes, where?

i.__Is this series for a major portion of jt) [egulaJmeLculmad?
1L A 1 j. _Does the record series result in a cofnputer printout?

b [ b

11. Retentlon Requirements “f The following requires the series to be kept:

a. State Law _Oi —_years. d. Audit period

. years,

b. Statute of limitation - 0 years. " e. Administrative need

-3

__years,

c. Federal law 0 years. : f. Federal netention instructions

Attach copy or excert of laws or regulations. Explain administrative need.

Office reference need

o

____..years.

X Caleridar Year; O Fiscal Year; O Other

[12. Appfoved Dlsposmon Instructlons This agency recommends that the file series be cut off at t the end of each:

2

XX Hold in the current files area .. _month(s) - _____.year{s); then
£ Transfer to local holding area; hotd . ____ _year(s); then

XXX Transfer to State Records Center chold .~ ~ year(s); then

X¥ Destroy.
O Transfer to State Archives for permanent retention.
O Other (Specify)

A

oy I
. . . . AT
These instructions apply to all prior and future accumulations of the series,

E2-¢ol

then,

| Agency HeadlDemgnee (S:gnamre} og;ds’ﬂ agement Officer S:gnature)

Date

/ /O/L&%

/f/z;éﬁg__

2bicce S Rhenzs,) L
g /

State Records Committee (Signature)

Date

Recommendations in para- - T T

graph 1'2 are approved. State Auditor/Designee W

Irz/z«‘r’ 2

{If disapproved, attach letter

! cW FE—
of explanation. )} 7 Secretary of State/Designee {,MLA.{ MW‘& -

| l’/a;n/ﬁ.,

)/7/9?23

Attorney General/Designee |
AR—50-71; Rav, 76 | TRecore e -




